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WI SPEAKER

BOOKING CONFIRMATION FORM

To be completed by the Speaker and returned to the Programme Secretary as soon as possible.

	Speaker Name:
	

	Address:
	

	Postcode:
	

	Telephone No(s):
	

	Email:
	


You are invited to give a talk on:

	Subject Title:
	

	Name of WI:
	

	Date speaking:
	

	Expected time of arrival:
	

	The meeting starts at …………, formal meeting business takes approximately …………… minutes, after which you will be asked to give your talk.

	Address of Venue:
	

	Talk Duration:
	

	Agreed Fee:
	£

	Mileage Payment:
	£

	Equipment Required:
	

	Other Requirements:
	


WI to receive a 10% commission on any sales made by the Speaker, including products or any other items sold during the event.

	Signed:
	
	Date:
	


