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WI PROGRAMME SECRETARY
SPEAKER BOOKING FORM

Programme Secretary to complete this form and retain a copy in the WI records, when booking a Speaker.
	Speaker Name:
	

	Subject Title:
	

	Date of Talk:
	

	Agreed Fee
	£

	Agreed Travel Costs:
	£

	Agreed Expenses:
	£

	Mode of Travel to venue:
	

	Expected time of arrival:
	

	Length of Talk:
	

	Equipment Required:
	

	Date of Booking:
	


WI to receive a 10% commission on any sales made by the Speaker, including products or any other items sold during the event.

